Merchandise Controller

(Non-Executive Committee Member) 

Responsible to:

The Management Committee and members of Perth City Swim Club

Aims & Objectives:

· To support the activities of Perth City Swim Club and to contribute to its development

· To organise, control and develop club merchandise

· Point of contact for swimmers/parents for merchandise

Duties & Responsibilities:

· To attend committee meetings and provide merchandise report

· Ensure appropriate stock levels are maintained and undertake stock checks on a regular basis

· Maintain detailed record of purchases and sales with related stock levels for each item/size of merchandise (e.g. flippers, kickboards, paddles, pullbuoys, kit bags, club caps, costumes, trunks, polo shirts, pool recorders, tracksuit tops)

· Review at least annually club prices and set around break even level

· Be available to swimmers/parents as appropriate for sale of merchandise

· Pay monies into club bank account

· Deal with existing suppliers, orders, take advantage of discounts, check invoices and instruct Treasurer to pay

· Evaluate new suppliers from time to time

· Identify new types of equipment needed and consider appropriate supplier

· Arrange 'one-off' merchandise e.g. for training camp

· Encourage swimmers to comply with club requirements for club kit

· Display merchandise notices as appropriate

· Develop and maintain club merchandise manual.  Design pro-formas.

· Maintain 2nd hand equipment database

· Issue sponsor's kit as appropriate, seek indemnities and maintain records

· Adopt proactive approach to the merchandising needs of the club proposing changes to the committee as necessary

· Take lead in design of any new kit

