Press Officer

Responsible to:

The Management Committee.

Aims & Objectives:

· To raise the profile of Perth City Swim Club, and contribute to it’s development. 

· To liase with partners, members and the media.

· To effectively promote and maintain information on all club activities that may be released to the press.

Duties & Responsibilities:

· To be the point of contact for all issues in dealing with the media and publicity for the club.

· To develop and build a list of media contacts, agree and establish procedures to ensure effective working practices.

· To collate and forward to the media all relevant information as appropriate.

· To provide periodic reports to the Management Committee (preferably prior to the publicity) 

· To promote the club within the local communities and the surrounding area with support from the Management Committee.

· To maintain a record of all media involvement – including copies of articles etc. – pertinent to Perth City Swim Club or it’s members.

