Treasurer

Responsible to:

 Perth City Swim Club Management Committee (Executive) and the club members.

Aims & Objectives:

· To support the activities of Perth City Swim Club, and contribute to it’s development.

· To provide financial support, advice and guidance to the Management Committee.

· To ensure effective financial liaison with key partners i.e. Perth Leisure, Perth & Kinross Sports Council, etc.

Duties & Responsibilities:

· To attend committee meetings and provide regular financial updates.

· Management / reconciliation of the main bank account

· Maintain accurate records of income – received and banked directly or via Membership Secretary (subs and training fees and merchandise) or Events and Training Secretary (event cheques)

· Maintain accurate records of expenditure – payment of bills: pool hire; land training; merchandise; SASA subs; event competition entries; bus hire; fund raising; other miscellaneous bills

· Preparation of accounts; arrange for audit and presentation at AGM

· Preparation of annual budget before AGM

· Annual agreement of level of training fees in collaboration with the Events & Training Secretary

· Insurance renewal

· Management of Trust Funds held on behalf of swimmers.

· Prudent investment of surplus club funds 

· Booking of training facilities

· Represent PCSC at District and SASA meetings

· Maintain record of Perth City Swim Club Trophies.
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